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About Youth Square

Youth Square is a youth development project of the Home Affairs Bureau (HAB) of the Government of the Hong
Kong Special Administrative Region. It is an innovative complex aiming at serving as a focal point for
territory-wide youth-related activities with the provision of facilities and venues for youth activities including local
and overseas exchange programmes, leadership development, cultural and arts performance, multi-media production,
etc.

Mode of Operation

The facilities of Youth Square are open to public - particularly targeting at young users. Aiming to fully utilize the
facilities, Youth Square provides a platform for young users, tenants and activity organizers to interact with each other
through various types of youth-related activities and services.

Location
Youth Square is situated at 238 Chai Wan Road - five minutes’ walk from MTR Chai Wan Station. For Location
Map, please refer to Annex 1.

Design Background and Concepts

Youth Square was the winning design of a competition co-organized by the Hong Kong Institute of Architects and
HAB. The design attempts an antithesis to the conventional prototype of repetitive rooms which does not encourage
individuals to explore the unknown. In contrary, it makes a synthesis to explore other architectural possibilities.

Facilities in Youth Square

To accommodate various youth-related activities, Youth Square comprises venues including Y Theatre, Y Platform, Y
Studio, various multi-purpose rooms, food & beverage area hamed lconic Square and Y Loft. In addition to these
functions, Y Mart/Shop and office units are welcome for submission of leasing application.

Invitation for Submission of Application Form and Business Proposal
Youth Square is now inviting the submission of application form and business proposal for leasing of office unit(s).
For details of the office unit(s) available for application, please refer to Annexes 2 and 3.

The application will be processed upon receipt of the duly completed “Leasing Application Form” in Annex 4
together with the required document listed in Section F of Annex 4 “Checklist on Documents Required”. |If
Applicant fails to duly fill in Annex 4 or fails to provide the required documents in accordance with Section F of
Annex 4, the application will not be processed.

Note: Applicants may indicate the office area required if their requirement is different from those listed in Annex 2.

General Criteria for Office Allocation

Youth Square aims to serve as a focal point for territory-wide youth activities in Hong Kong. The tenant’s business
shall be related to youth development and shall use the unit for office purpose only. Carrying out of any direct sale
of goods to visiting members of the general public or supply of charged services which are provided face-to-face at
the office units is not allowed. Priority will be given to youth organizations and non-profit-making organizations
while allocating the space with preference in the following order -

&P 418 Managed and Operated By BREEE
- 2 \ ®
Em HEeRWEeEFERARS G Carlngqo!npanyzoe
New World Facilities Management Company Limited A TS e s m s

%.5,%*7%*/%}“5 238 5% 238 Chai Wan Road, Chai Wan, Hong Kong
ZEEE Tel: 3721 8888 {HE. Fax: 3721 8889 49 E Website: www.youthsquare.hk, www.nwfm.com.hk



| ARy LY)&??

Youth Square

Local registered non-profit-making youth organizations which do not own an office space
Local registered non-profit-making youth organizations which own an office space

Local registered non-profit-making organizations

Social Enterprise® / Local young entrepreneurs®

Other organizations, business ventures and individuals

moow>

Selection Procedures

Leasing applications will be considered by the Youth Square Rental Vetting Committee (the Committee) which
comprises members of HAB and members of the Youth Square Management Advisory Committee. During the
evaluation process, the Committee will consider leasing applications based on the general criteria for office allocation.
In case of leasing applications from existing tenants/ex-tenants, their past operating performance in Youth Square will
also be provided to the Committee for reference. Moreover, applicants may be requested to submit further
information in writing to supplement the proposal; and/or invited for an interview. If Applicant fails to provide
supplementary information by the time specified, the application will not be processed. The Committee shall be
responsible for allotment and its decision shall be final and conclusive.

If the Applicant is successful in the application but does not take up the offer, the rejection will be recorded for the
Committee’s reference in handling leasing application(s) from the Applicant in the future.

Rental Concession Policy
Concessionary rent may be granted to eligible organizations or organizations with supported business proposals:

B Office
40% discount to local registered non-profit-making organizations / social enterprise / local young
entrepreneurs.

Rental concessions shall not apply to management & air-conditioning fee, government rates and other ancillary and
utilities charge(s).

The rental concession policy is subject to review and Youth Square reserves the right to make the final decision for the
above rental concession policy.

Standard Rental Rate*

For standard monthly rental of the office areas available for application in the current leasing exercise, please refer to
Annex 2. The average standard rental rate of individual unit varies with regard to its individual merits, e.g. location
and frontage of the office areas.

*Not including the monthly management & air-conditioning fee and government rates.

Management & Air-conditioning Fee
For management & air-conditioning fee, please refer to Annex 2.  The management & air conditioning fee is subject
to review and may from time to time be determined by the Landlord at his sole discretion.

3 Abusiness targeted to achieve specific social objectives through entrepreneurial strategies and self-sustaining operations; and not less than 65%
of the distributable profits of this Social Enterprise are reinvested in the business for the social objectives that it pursues.

3 Any young person between the age of 18 and 35 years old at the end of the application period who (i) possesses a Hong Kong Identity Card; (ii)
has a viable business plan or an existing business operated for less than 3 years and (iii) has a valid business plan that has been
endorsed/supported by suitable schemes providing funding, training or mentorship, to be recognized by the Youth Square Rental Vetting

Committee
R ERZ
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Government Rates

The tenant shall pay all Government Rates according to the demand for rates from the Rating and Valuation
Department imposed on the unit(s) quarterly in advance. In the event of the unit(s) not yet having been assessed to
Government Rates, the tenant shall pay a monthly sum in advance equivalent to 5.0% of the monthly standard rental
in respect of the unit(s) as would be charged until actual assessment and demand by the Rating and Valuation
Department has been made. Any overpayment or shortfall shall be adjusted and settled when the unit(s) has been
assessed to Government Rates.

Lease Period & Fitting-out Period

The lease expiry date for office units is 2 years fixed by way of tenancy agreement with rent-free fitting-out period
(not including the management & air-conditioning fee and Government rates) for new letting. Applicants are
required to indicate their requested fitting-out period in the leasing application form. The length of fitting-out period
is an item for consideration and priority might be given to the application requesting a shorter fitting-out period.

Local registered non-profit-making organizations / social enterprise / local young entrepreneurs have an option to
apply for renewal for a further term of 2 years upon the expiration of the lease. The new rent shall be determined by
the Landlord based on the then open market rent of the premises to be assessed and advised by the Rating and
Valuation Department with rental discount (if any) to be determined by the Landlord (on the advice of the Youth
Square Management Advisory Committee) at its absolute discretion.

Security Deposit & Rental Payment

For normal tenancies of office units, tenants are required to pay a security deposit equivalent to the sum of the
monthly rental, management & air-conditioning fee and Government Rates for 3 months in advance upon signing of
the Tenancy Agreement.

Monthly rental, management & air-conditioning fee and Government Rates for the first month of the tenancy are
required to be paid in advance.

In brief, a tenant is required to pay an amount equivalent to the sum of the monthly rental, management &
air-conditioning fee and Government Rates for 4 months upon signing of the Tenancy Agreement for office unit.

Important Notes to Tenants

(1) Tenant should obtain at the Tenant’s own expense any licence required for operation prior to the commencement
of his business.

(2) Tenant should operate the Business on the Premises as specified in the Business Proposal and the Tenancy
Agreement.

(3) Tenant should not assign, transfer, demise, underlet, share or part with the possession of the Premises.

(4) Tenant should at the Tenant's own expense insure the Premises and keep the Premises insured at all times during
the term of the tenancy.

(5) Tenant should fit-out at its own cost with soundproof installation if required by business need so as to avoid
making any noise that will be audible outside the Premises affecting other users.

(6) Tenant should not use the Premises for gambling or for any illegal, immoral or improper purposes.

(7) Tenant should keep the Premises open for trade or business at all times during the business hour as specified in
the Tenancy Agreement; any suspension of the Tenant’s business for a period of more than three (3) consecutive
days without the prior written consent of the Landlord shall entitle the Landlord to determine this Agreement and
to retake possession of the Premises by serving the Tenant one calendar month’s notice.

(8) The Premises is handed over in Bare Shell Condition. Upon the expiration of the tenancy, Tenant should
remove all fitting out and fixtures and reinstate the Premises in Bare Shell Condition.
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Opening Hours
B Daily Opening Hours of Office Units are from 08:00 a.m. to 08:00 p.m. seven days a week.

Application Procedures

(1) The signed and completed Leasing Application Form, Business Proposal, all required supporting documents and
copies (please refer to Section F of Annex 4 “Leasing Application Form” of the Leasing Guide) should be
enclosed in a sealed envelope clearly marked with the words “Leasing Application —Office”. The Application
will be processed upon receipt of the duly completed “Leasing Application Form” together with the required
documents listed in Section F of Annex 4 “Checklist on Documents Required”.
Please note: If Applicant fails to duly fill in Annex 4 or fails to provide the required documents in
accordance with Section F of Annex 4, application will not be processed.

(2) The sealed envelope containing the application materials should be delivered to the following address in person
or registered post/courier services before the application deadline:

Youth Square Management Office
Room 706, 7/F, Youth Square
238 Chai Wan Road

Chai Wan

Hong Kong

(Applications by fax or email will not be accepted.)

For application deadline, please refer to Annex 4 “Leasing Application Form”. Date on postmark should
not be later than the closing date. Late submissions will not be considered.

(3) In case a black rainstorm warning signal or typhoon signal No. 8 or above is hoisted or in force for any duration
between 9:00 a.m. (Hong Kong time) and 5:00 p.m. (Hong Kong time) on the closing date, the application
deadline will be extended to 12:00noon (Hong Kong time) on the next working day (i.e. except Saturday, Sunday
and Public Holiday of Hong Kong).

Site Visit
Youth Square is open to public. For guided site visit, please make prior arrangement at 3721 8808.

Leasing Enquiries
Youth Square Management Office
B Leasing Department
Bl Telephone number 3721 8808
B Email address leasing@youthsquare.hk

Annex1 Location Map

Annex 2 Information of Office Unit(s) for Application
Annex 3  Floor Plan

Annex 4 Leasing Application Form
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C HHEIE A =EEBR .
Information of Office Unit(s) for Application

HAr5HE | AEEE (F7IR) 5 AR & (CEHE) FERH HIH *
Unit No. Area (sf) IFA Standard Monthly Rent ($) | Lease Commencement Date

5 508 380 10,400 8 May 2020
803 493 12,500 8 May 2020

8 804 480 12,300 8 May 2020

8 805 480 12,300 8 May 2020

8 806 493 12,500 8 May 2020

8 813 384 10,500 1 July 2020

8 814 347 9,400 8 May 2020

8 817 194 5,300 3 July 2020

9 904 351 9,600 1 October 2020

9 909 350 9,600 8 May 2020

* OREFERE R

After completion of selection procedures
F Note :

1. HEANHERBEM AWM EE S Eaxat i 2 fiE - 08K EME 2 R&NEEmMELL Lt
WESE G /N > BRIEAZREE 5.0%  SHIEEAEHHMESE  BEHRKLAREFEMMARE -
WAL S B E A &% PN D DR AR b P T TR 0 S E R B R B R &% 9 0 R A B
& BEHRAREWER - HE NHEEA G [ X R/EGEFESNE QR RE
R RS HEE > IR A RE R & 1 KB &4 -

Submission of application form will represent that the applicant understands that the Internal Floor Area (IFA) of
the unit is based on design estimate. The applicant acknowledges that if the final IFA as confirmed by the
Landlord is found to be smaller than the IFA stated herein, the Landlord will not make corresponding adjustment
to the Rental, Management & Air-conditioning Fee unless the area variation exceeds 5.0%. If the final IFA as
confirmed by the Landlord is found to be larger than the IFA stated herein, the Landlord reserves the right to
adjust the Rental, Management & Air-conditioning Fee based on the final IFA. The applicant agrees not to
request the Landlord and/or the management company of Youth Square for any rental reduction and/or
compensation; and the applicant shall not be entitled to terminate the tenancy agreement for the above reason(s)
mentioned.

2, ﬁmﬁf—'fﬁﬁﬂﬁ’\ RAFFHEMEIANZEE > g A Lt (HHEBAZEER) N - B E
EhlE FHRAFEEEYE: vwvvv.YouthSquare.hk o

Other units becoming available during the open lease period will be included in the above "Information of Office
Unit(s) for Application”.  Details of units will be released through the website of Youth Square:
www. YouthSquare.hk.
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3 MAEBHAZEERLREREHEFITREY 3.8 T (BLA B HEST). 3 £ &4 &g s
FEEEHERSRARE  UHARKECHMBEHIAERE -
The current management & air-conditioning fee for Office Unit is $3.8 per square feet per calendar month on IFA

basis. The management & air conditioning fee is subject to review and may from time to time be determined by
the Landlord at his sole discretion.
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Floor Plan

5/F General Layout Plan
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BEEEBEEA
For Official Use Only
Received Date:

Serial No:

FHE FFERRE S AN
Leasing Application Form . Office

FHFERBAZMERERELAER  FTHEHZHEG  HEL "F#EMH .-

Please fill in ALL information in this Application Form and write “N/A” for non-applicable part(s).

EHER - HHEEtRE A ARk

Section A - Information of Applicant Organization / Applicant

L 1 PN L1 o st 3 0 9 2 1) 75 6 W0 170 04 W 789 T M B 0

Applicant Category Local registered non-profit-making youth organizations
G2 F RS AN, uhich donol oun an oifce seeve

Plea/se refer:to “Applicant Categofy ”in AR S A IR 20 R E AR I T 4905 8 TR R
the Leasing Guide) Local registered non-profit-making youth organizations
which own an office space

AR A ERS

Local registered non-profit-making organizations

g

Social Enterprise

KHFEERIER

Local young entrepreneurs

HoAth S ~ PR eI A+

Other organizations, business ventures and individuals

[

0O O o O
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2 BHEE DL B B 44 B4

Application by a company/organization

a) O ] T A A T (0 B R AT S A
56 & M [F])
Name of a company/organization (must
be identical with that on the incorporation
document)

b) NEIEEE T ANER (Fhs7) 42fE:

Information of Person-in-charge

(English) Name:

(FF30) M

(English) Title:

c) gk && &Rt

Contact Information

0] /N e 0]
Offlce no.

(i) FiREE (i)
Mobile no.

(i)  EHEIR (iii)
Fax no.

(iv)  E#H (iv)

Email Address

d) i 5R 3k (H137)

Correspondence address

(English)
B2 K 238 Managed and Operated By E*E’E?‘ai& -
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3. HFFLIE ANHFRE
Application by an individual

Q) HHAEHWABRSHEAZ () &6
58 2= HH [E)
Name of Applicant (must be identical with
that on the identity document) (English) Name:

b) B {7 SRS

No. of Identity Document

¢) &g E R
Contact Information

() WA EERE ()
Office no.

(i) FIEEEE (i)
Mobile no.

(i) & &= 951 (iii)
Fax no.

(iv) EE (iv)

Email Address

d) i ER Ik (H157)

Correspondence address

(English)

4. % TH (£30)
Trade Name
(English)

B2 K 238 Managed and Operated By E#@F‘a ]&
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ZE - WHFEEAM
Section B - Unit(s) Applied

FHEAPHERE A ARLEEN UAFFEREENESZE# AL #FF AT HHRTLE -
Please provide information required accordmg to the format provided in this Section. Please use supplementary sheet(s) if the space is not sufficient.

F=— Tablel

P B HEE Y (FE
CEILE - RER Ok

e 5B 4 55 B .
e 5 L {r 3% 5 PARMME | W E R AR e m e Requested rent-free
Unit No.(s) applied - OTAPD O App Anticipated take-up date fitting-out period (Please
Unit(s) Unit(s) . .
specify the applied no. of
days)*

WHHANT BN R—NIHE Z B - H3H A S 8 A ?

If the applied unit(s) in Table 1 is not allocated to applicant, will applicant consider other unit(s)?

& (el % ) Yes (Please fill in Table 2 below )
|:| R (HHBERW - 2% 2 ) No (Please go to Section C - “Overview of the Proposed Business™)

= Table2
1% ¥ B 2R
Selection of Reserve Unit(s) fif 25 e FH 2 &
oW FNE 2R 55 B L B (BB sk BH B 35
/Ef%ﬁ?z?ff i 35 e o #H 44 H 5 B T R a5 R FH H H #)*
Y S840 e 3 E fir 5% 15 No. of Total Area of Applied Anticipated take-up Requested rent-free
Note If applicant fills in Unit No.(s) Applied Unit(s) date fitting-out period
more than one reserve applied Unit(s) (Please specify the

option, applicant must fill in applied no. of days)*

the priority
— 1% 1l 2

1%t choice of reserve

BotkTHEE

2" choice of reserve

MEFAAEIENRRE KRR _AESZHFEM PHFEANGEZE LMD HAEMT ?
If the applied unit(s) in Table 1 and Table 2 is not allocated to applicant, will applicant consider other unit(s)?

O (EB% | BHFT RS S - SEJSIR) Yes (Please specify the required area: sq. ft.)
O & No

# O FTEHSEAATEHAFENREEEN 2HEECHNRASTFEFSRNEZFERRZEZ — > EXROGRHEEHNHFE
ﬁﬂﬁ%@f“c%lﬁﬁ

# All applicants are required to specify the requested rent-free fitting-out period. The length of rent-free fitting-out period is an item of consideration.
Priority might be given to the application requesting a shorter rent-free fitting-out period.

B2 K 238 Managed and Operated By E*E’E?‘ai&*\ -
T ®
Em it E2ARAL G caringcompany--
New World Facilities Management Company Limited - ]

§ Lhser e 238 5% 238 Chai Wan Road, Chai Wan, Hong Kong
ZEEE Tel: 3721 8888 {HE. Fax: 3721 8889 49 E Website: www.youthsquare.hk, www.nwfm.com.hk



Varun _Ayue

Youth Square

RER - HEEMB/HBARBERE

Section C - Overview of the Business of Applicant Organisation /Applicant

BRREBBE

Overview of the Proposed Business

1 | HSEEREEBE N - HEHFF
5% Y AR KON P B EE Y
B NE S EBEEN

Brief description of the business of the
applicant organisation, its works in
promoting youth development and the
proposed business to be conducted in
the unit(s) applied

A D) B A /S
BRI ZEREFEHFEZES
ZHEBER T ENZE [ B
H Ay & R T EZ &0 34
1EFH EG R Y A A -

Note: Tenant should conduct business in the
unit(s) allocated according to the proposed
business stated in this application form and
the business proposal.  Otherwise, the
Landlord has the right to terminate the
tenancy agreement and repossess the unit(s)
in accordance with the terms of tenancy
agreement.

2. | MG & AL A B R

ZABIEEBRETELEE O & Ll
B e I ek Ay U B IR S 7 Yes No

Will there be any direct sale of goods to
visiting members of the general public
or supply of charged services which are
provided face-to-face in the unit(s)

applied?
&P 418 Managed and Operated By BREEE
- g ‘ ®
Eﬁ! B EFERGRL G garlpgoqomganyZOS
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B E B
Overview of the Proposed Business
BF 5 BRI B 2 R EWl—-Z2REEN ES)
Operating hours of the unit(s) applied Monday to Friday To
(& 35 1F [ 75 5 7% 1A H B HI 1Y 2R Ed
Z EEK B B 2N B Saturday To
Operating hours refer to the opening
hours of the business on each and every | 2 Hi H & 2\ & B BH
day during the term of tenancy in Youth Sunday and Public z
Square.) Holidays To
i EEHBEA HEFEEE | g 0
VB i = N T (DL — {52 M 2 &)
P B R & AT R Total No ofaperat;;lrg
Tl &9 15 30 48 1F /1 29 R Y e & - Day (Per.Week)
Note: Tenant should operate business in the
unit(s) allocated according to the operating
hours stated in this application form. s EREH
Otherwise, the Landlord has the right to (CL— 1 2 B+ &)
terminate the tepancy agreement and_ Total No. of Operating
repossess the unit(s) in accordance with the Hours (Per Week)
terms of tenancy agreement.
A N FREC
Allocation of staff in unit(s) a) ERETHEH
No. of Full time staff
(U EIR A 3 Arol= Hag
L EZERFRY - BEFETENHR | D) FBETEH
a1 #H No. of Part time staff
No. of staff stationed in the unit(s) to
operate the business during the 0 FLEH
operating hours specified in Item 3.) No. of Volunteer
d)  HAth (GERIAL)
Others (Please specify)
DSRHREETHE
No. of total staff on a weekly
basis (6a+6b+6c+6d)
EBYSHMAETES s
it H O & ]
Did the business hire other facilities at Yes No

Youth Square before

¥BEEAHASEES M
(g 0 BBFaEEH)

Will the business hire other facilities at
Youth Square (if yes, please specify )

B2 K 238 Managed and Operated By
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lY}ﬁ??

BRREBBE

Overview of the Proposed Business

7. | HBEAZEBREAUTHESFEESN=KTEE (FEHEETRAME v 58 > A[EZ K —
5 )

The applicant’s business fits with which of the following themes of Youth Square (Please insert a “v” in the appropriate box.
You can select more than 1 option.)

[0 &% & 55 Music and Dance

4 DL sk B Please explain in detail :

1 #:47 &% 2 {b Artand Culture
=4 DL 2R B Please explain in detail :

[ # = 2 8 (40 :3% T.75 &) Community Engagement (e.g. Voluntary activities)
5% B0 DL ER B Please explain in detail :

OF &% &Ll F £ 38 Match with none of the themes listed above
FHRUHEE AN ZEB WS EFE S %L B 1Y Please explain how the applicant’s business matches
with the objective of Youth Square :

B8 K 28 Managed and Operated By Egg{iﬁg'li
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Youth Square
BEREBHE
Overview of the Proposed Business
8. |HHEAZEBEAGUTMESEFESNEFHERES (FEBETRAMNE “v7 5 TES
o)
The applicant’s business fits with which of the following youth development objectives of Youth Square (Please insert a “v"™>
in the appropriate box. You can select more than 1 option.)
[ & 0 8% 31 Groom
SEHNLAEREA Please explain in detail :
s & i E Grow
SEHNLIEREA Please explain in detail :
L] ##EFi & Glow
SENILAEREH Please explain in detail :
[ 22 f% 4% (L Green
SEHNLAEREH Please explain in detail :
[ = sk #H 5 Global Vision
SEHNLAEREA Please explain in detail :
I B 448 Managed and Operated By MREEE
caringcompany=-"
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lYﬁr’?

BRREBBE

Overview of the Proposed Business

[ 6] &% + & Give Back
=EHNDIRAF Please explain in detalil :

HNEHEPEEN BEEERSNARENETERAFRAEAHEREN -

Remarks : Youth Square may request applicant to provide related proof as circumstances required.
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TH - tegbXEREH

Section D - Declaration Statement of Social Enterprise

tEeXERREHWER)

Declaration Statement of Social Enterprise (If applicable)

(FL & 3 ()= THE) S T HIEXZHE > AN/ L F)HEH
HHAEFFESRAZEFEL LT B

(Name of Social Enterprise (SE)) has been operating since (MM) (YYYY). |
(We) hereby declare the following issues for applying to lease the office unit(s) in Youth Square:

L A ZmEEE  ErERiRNBRasmesEr ERFENHgEE K
This SE operates a business targeted to achieve specific social objectives® through entrepreneurial strategies and
self-sustaining operations; and

2. At BLIA DL 65%N T & A HIEREENASER EFIRERNEEEE -
Not less than 65% of the distributable profits of this SE are reinvested in the business for the social objectives that
this SE pursues.

ANEREIAFDHA REEFFES A R A SR UHE B &8 S Z R -

I (We) understand and agree that Youth Square has the right to access supplementary proofing document(s) if
necessary.

AT ANES
Name of Person-in-charge of the Social Enterprise: (30
(English)
5k iz i /NEC
Title: (HF=0) Office Tel no. :
_ SFEEE
(English) Mobile no.:

% & (G [E =] /B E )
Signature (with Company/ Organization Chop)

% & H H Date :

C AW EHERERERE -

The concerned social objectives are shown in Business Proposal.
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E - AEE AT FLR) RIS S

Section E - Notices Regarding the Personal Data (Privacy) Ordinance

AHREANRR@RRERALE

Notices Regardlng the Personal Data (Privacy) Ordinance

(BARSWSE 1+ AEABESKEZY ("AEY ) E2dttAKREEHEAFRA

EH) H( “NWFEM™ )EH - mwaEH TARAE , B4 NWFEM -
Personal Information This Personal Information Collection Statement (this “Statement”) is made by New World Facilities
Collection Statement Management Co. Limited (“NWFM”). “We” in this Statement refers to NWFM.

2. FEEYS > —HAOGTEBEFRERNRBEEZRZENWIHE - 2H
NWFM & 3 1 & 3 -

Youth Square, a project commissioned by the HKSAR Government's Home Affairs Bureau, is managed
and operated by NWFM

3. FHEEKQ}T DEHEE T EFFESWHEHRE BT ESHSA
RA&HF > BEE AL TIREFTA TR @A LR - 08T EER
REHEETHEAER  ALFJERERZEE TEFFESHVHE
B RIS A TR RRE -

In order to enable us to process your leasing application at Youth Square, you are required to provide the
requested personal data in the application form. If you do not provide the required personal data, then
we may not be able to process your leasing application at Youth Square or to provide corresponding
services to you.

22 4. BEEBEGHEMNAREERSRAOZE/Y LTGE/MEHEHEHE
Egﬂﬂkgﬂz & RV ERHELLT i -

p f . a The personal data provided by means of the concerned Youth Square Office/Y Mart/Shop leasing
Urpose for usmg person application form will be used by Youth Square for the following purposes

dat: .
? @ WMEHSEESMAE/Y A GH/ MR EEE
Processing of Office/'Y Mart/Shop leasing application for Youth Square
(b)) FE—MENTHFELERIFRHLEHEZ A
Communication in the normal course and in case of emergencies; and

© BMEFESHMRBBREHFZA -

Communication regarding other Youth Square services.
(d) fE&ist K Wtst &R - HT B MK B S 58 45 R A 7 2L
MR ARMANERE S NSH P LR AT \Eﬁﬁ/dmf

For statistics and research purpose on the condition that the resulting statistics or results of the
research will not be made available in a form which will identify the data subjects or any of
them;

(e) FBBE M BEREHEFESAHIERXHEEGR L

TIE’J?%?%@JE&H&?%EEH E o A B~ 8 A *%E
A HA R AN ER RS R EE

Lﬁﬁﬁn/ T FEET 0 R EMEC & %fﬁ/\%%b&@nn

HIEIH PR
For use to communicate, including the dissemination of information related to the news,
activities, services of Youth Square and New World Facilities Management Co. Ltd., the

promotion of products, the distribution of newsletter and updates, holding fundraising events,
providing the data to other parties for contact to collect users' feedback, conduct research /
analysis / statistics compilation, and any other initiatives in relation to youth development; and

(f) fEABIME -~ RENREFHNEM S AR -

Any other Iegitimate purposes as may be required, authorised or permitted by law.

5 FA& LAY(E N &R H 5 }\EJ?E?-EM o AN RAHEE AR it
MERNE AR GETEGEEFL & 218 B s0CF el &
HEF e
The provision of personal data by means of this form is voluntary. However, if insufficient information
is provided, the application/request may be delayed or not be considered or processed.
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EREMEARR 6. MRFMEANER(RLER)ROIEE 18 ffr ~ 55 22 R LR 125 6 JHA
Access to Personal Data HaE AN RE K &R s IE R+ ey (8 A& F -

Applicant will have a right to request access to or the correction of his/her personal data as stated in this
form in accordance with Sections 18 and 22 and Principle 6 of Schedule 1 to the Personal Data (Privacy)

+ [ {5 A (B A& Ordinance. X . N .

2[5 B2 A 7. wb AL STEM R - A SEBUR FRY(CEER AR - (RS R R TR
ﬁﬁﬁi@ﬁwe AGELE T HLTERS « SO FCTHRE ~ S I R BT9e A T &1 » 4L E (5
e persomal it T (A o A/ B B A B A B o5 PR R 2 (A e R B

B A ERSE AV H RS S 1F RIS THAR « ARERBIRAERE ~ 74
B ~ BB B RETVEOR - AN GIRBEERENER T ZEAE
e ECETAAA S SIS R T R  RENEER & DF UL T -
BN ZEANERINEE R S0 — A T ER LB REE T AEIE
TR B FE B R E R ORI Fpite - “HAL TR 7 545 - FASEEEE

BEBWETE e - A - 55 5EAE - HE - FERE (B
Y Loft) ~ lRi=VAE ~ BEX - R MEE L ~ Bo 5 RS - &7 HIVE
BREEER  RE B SiiRoUbER) - $RE - RERE - FEOEE
DURe H A DA T & A 7 K H Y 2 g -

We may engage agents, contractors, suppliers and service providers in connection with the above
purposes, e.g. IT providers, marketing agents, social media and research companies, and may transfer to
or share your personal data with them for such purposes. We may also share your personal data with
Other Entities and social media platforms we or Other Entities used for the above purposes. Where we
are required by the law of any country or requested by any court, regulatory body or governmental body
of any country, we may also disclose your personal data as required. In the event of any transfer of
business, transfer of shares, amalgamation or purchase of our business or Other Entities' businesses,
your personal data may be transferred to the new entity as part of the transaction, provided that the new
entity abides by this Statement and continues to exercise the same level of care, in respect of your
personal data, as we would. “Other Entities” means companies entities or organisations from time to
time whose activities include retail, facilities management, infrastructure, shopping malls, department
stores, hotels, hostels, serviced apartments, food and beverage, convention and exhibition centres,
sports and recreational facilities, education and charitable pursuits including sports, recreation, art and

cultural programmes, relief of poverty, advancement of education, advancement of religion and other
purposes that are beneficial to the community.

8. MM ZE NER Al ge AL T AR SN E R s R /50 E AR S S MY Eofth £ 3G 5
T o fEERE MU MERIBR - A B S EA E RSB RAER I — V) S ERE f » DARE
OREE N 2B N ERHS TR L 2R N R R R -

Your personal data may be stored in servers located outside Hong Kong and/or shared with Other

Entities located outside Hong Kong. However, we will take all reasonable measures to ensure that your
data is stored and processed securely, regardless of the country in which it is stored, and we ensure that

E i‘% ﬁ ﬁ%’ OtherbE/ntities do the sain:e. o o
Diract Marating oO. EHEHE THET  AATKEBEBEHMTZEARE G

HHRBETR > AEERERALFNER - HE ~ kB 6
BREZEE -

Subject to your consent, we may use your personal data, including your name and contact details, to
send you special offers, news, information and marketing in relation to our products, events, services,
activities and charitable initiatives.

10. FEGSETEET > AAG TG HE T ZE AER - Bt E
TR AT HAMER > I FE S E R RCA R T
o HE B FHRESEEZRINERE  FHEH - BHRK
TEE -

Subject to your consent, we may also use your personal data for, or provide your name and contact
details to, Other Entities so that they may send you special offers, news, information and marketing in
relation to their products, events, services, activities and charitable initiatives.
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L ARNE RIS LR ATREME AV EMS ~ HE - RS - EHRES
=R T
The types of products, events, services, activities and charitable initiatives that we and/or Other Entities
may market to you include the following:
. K\iﬁﬁmzﬁhfmﬁ%&W$ SES & AT
TE B V HAENEE (B0 Y Loft) ~ g 75 =0 8 ~ & EX >
Figfy - (b~ HAE E‘*ﬁ EVERIRE - FERNAETE - HEF - FiR
F e B M‘Wm&%w i~ BB REEEE
News, events and/or services offered by us or Other Entities in relation to architectural design, retail,
infrastructure, hotels, hostels (such as Y Loft), serviced apartments, food and beverage, art, culture,
youth, sports, lifestyle, home and living, design, convention and exhibition centres, sports and
recreational facilities, education and charitable pursuits;
- MAGFgRERAEEEESE
Access and privileges at private clubs; )
-iﬁﬁ&%LﬁFWEM&W%’ET@K@%%ﬁ%%"

ﬁ&&ﬂk EH Fn o REMAD  Bm o BHE &

Consumer products and services by retail outlets and/or online businesses, including but not limited to
fashion and beauty, health and personal cares, luxury, home and living, food, wine and beverage, book
and stationery;

cHEGSAEEATEAHBEN b FE R E o EVEMRE - R
JE& R AR UE ~ ekt B0 B 6V TH H AY 43 E@@+%&ﬁﬁé@
Reward, loyalty, privileges programmes and promotions related to art, culture, youth, sports, lifestyle,
home and living, design or the like at shopplng malls and department stores;
- HEES K/\—J)j’z/jz LA F /8 % 7 R /BB AE R 7 OA B Bl -
X~ HFE-BE ééﬂ%‘%?ﬁéé 5% 5 ok M B S 0 T
H iy 4% E@@ﬁﬂ&ﬁﬁéﬁ
Reward, loyalty, privileges programmes and promotions related to art, culture, youth, sports, lifestyle,
home and living, design or the like for customers and/or potential customers of Youth Square, NWFM
and the Other Entities;
e BB - BB ERT
Catering services on food, wine and beverage; B
ﬁmL%E@%%’@%mxﬁﬁmmﬁﬁhﬁmﬁﬁﬁfﬁﬁ
yaj ~ v I~ 0
Travel and accommodation services, including but not limited to holiday package products and services
offered by travel agents, tickets to attractions;

-x@&%mm%’@%mx@mm &#MLL%%%’w@
JERERE ~ REMHE - B L EER - KEEER S ER

Transportation and logistics service, including but not limited to air travel and non-air transportation
services such as hotel transfers, car rentals, bus rentals, bus operators, train operators and cruise

i

}
b

t
oE)erje}tozzz EWCOBYE - Ex o HoB - BEEH- HMERKE
?ﬁbﬁ@ZfTr’

Tlckets for concerts, galleries, exhibitions, films, theatricals, sporting, special and cultural events;
CBRREEARB LB ED

Green and nature activities;

S LSS Y

Soual networking and media;
c HRBE R B E N3 R B

Professional advice and/or consultatlon on education and/or personal enhancement;

-?E$$’£WM SHGH B ﬁm&itéﬁ KeE -~ e
%E‘m%%ﬁu&/muﬁhﬁﬁ Nt by HOHY Z #

Charitable initiatives which support areas including sports, recreation, art and cultural programmes relief

of poverty, advancement of education, advancement of religion and other purposes that are beneficial to

the community.
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12wm%FHM§% A5 E R A B M N R E BB (R B
o BNEE TEEBERME » IR0 DLRE B 0 8 E E A B AN
1@%%Tﬂk:ﬂﬁﬁﬁﬁ%W%ﬁO%Tﬁ%%§
prlvacy@youthsquare hk > sQE 27 2 &/ & 48 558 8 238 57 5 &
51706 (EH LHESFHTRE ,FE) BEALAFTNE

BT S 13

Yours rights

AR BUSR 2 B 14.

Privacy Policy Statement

15.

ETEAREERERLTES

%:?ﬁ%%ﬁ%z&ufﬁif@ffﬁ BHEF A -

We cannot use or provide your personal data for direct marketing purposes unless you consent. Even if
you give your consent, you can opt out of direct marketing at any time, free of charge, by emailing
privacy@youthsquare.hk or writing to our Personal Data Privacy Officer at Room 706, 7th Floor, Youth
Square, 238 Chai Wan Road, Chai Wan, Hong Kong (marked Confidential).

> 20 HY {E N EORF o A E%EE&%*B%
[é [ B[ & &) £ privacy@youthsquare.hk: st E} 25 5 % S (B0 8 0E
238 ’Jjﬁ}ﬂﬁzﬁpbﬂ_j7@706 ({niTLuHuI%I—{%MJ%*%) Hﬁﬁzgi
N E Y E A E HMFEE

To update your personal details or request access to your personal data, please contact our Personal Data
Privacy Officer at Room 706, 7th Floor, Youth Square, 238 Chai Wan Road, Chai Wan, Hong Kong
(marked Confidential) or privacy@youthsquare.hk .

BT RT B AL 4 Ak
[http://www.youthsquare.hk/chi/privacy_statement/ | & B & & & 5
HIRARRECSR B > LT E S KA SRR K EAE ﬂﬁ[ﬂaﬁﬁ
HYBL SR -

You can find out more about our policy of personal data protection by accessing Youth Square Privacy
Policy Statement available at http://www.youthsquare.hk/eng/privacy_statement/.

WA B B B 9 SRR AR B o ST RRAS AT AT B 5 0 R DL BE SO RROAS B
If there is any inconsistency or conflict between the English and Chinese version of this Statement, the
English version shall prevail.

ANCHAREBEEENEEEZFERHN NWFM VEA B WERH -

I have read and understand the Personal Information Collection Statement of NWFM, managing and operating Youth Square.

[ 7 A & 82 0 B NWFM 28 i A B 75 42 1835 « NWFM R i 5 B 19 9 7 ]~ °F 367 L8 J0 %

i

o 15 87 B A

CfE AN BRI E -

I consent to receive from NWFM news, updates and offers of Youth Square, NWFM and the Other Entities, details of which have been set out in the

Personal Information Collection Statement mentioned above.

(] A& A E 2 Pk i
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I consent to receive news, updates and offers from the Other Entities, details of which have been set out in the Personal Information Collection

Statement mentioned above.
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Section F - Checklist on Documents Required

SAEBEE AN E v gk AR S {4 SUHE Y R A
Please insert a “v" in the appropriate box. Enclosure For Internal Use Only

LI HZREFENHERFFERBESE - | viIx | R
Duly completed and signed original copy of this Leasing Application Form.

2| — AR E—HNHERFRER A - | Vi x| R#EH
1 copy of the duly completed and signed Leasing Application Form listed in Item 1.

B — AR E —HO L EE A CHERA(POR)EENIHZY REEFWHE [ Vi x| R#EH
HEEMORER > FHROCEE/G e Ll THERE RS
1 copy of the Leasing Application Form listed in Item 1 in PDF format, please mark on the
disc/USB “Leasing Application Form”.

L EBRERAS  REEE:
(@) HHEWEORBIEE O VI x| R#EHA
(b) HFEMWAER BE/MBEX O viIx | FiEH
(c) BWEH/BHFENREREESER: O viIx | FiEH
(d) BFEEXEEERESLEE: | viIx | FEH
(e) FIBZEBHRBEBHAR): | viIx | FEH
(Hh FHEMRZOIRHAREERR R | viIx | FEH
(9) HMBEHMBEFEFESETREREBREREZEN O viIx | FEH
NWEAMBFAERTRFEN BRLAFERNE  HEEEBSAIAES
I .
(@ EBEFEUTHEENSREEREIRIEZER R O] vViIix | NEH
b CREESCENENHEMBA/IHRENAERNERTHE > & O viIx | FiEH

MEMTHESEDRFARGER - BilREH -
Business Proposal should provide the following information:
(a) Details of the business of the applicant organisation; |:| Vi x | N#EH
(b) Use, mode of operation / service of the retail shop(s) under application; |:| Vi x | N#EH
(c) Organization and structure of the employees running the business/service; | Vi x | XiEH
(d) Estimated annual business turnover and source of funding; |:| Vi x | XiEH
(e) Required duration of fitting-out period; O Vi x | XiEH
(f) Initial proposal on design and fitting-out of the unit(s); and O Vi x | XiEH
(9) Any further information which will assist Youth Square in considering the business |:| Vi x | XiEH
proposal.
For local young entrepreneurs, apart from the above required information, the business
proposal should include:
(a) aviable business plan or an existing business operated for less than 3 years; and |:| VI x | Ri#EHH
(b) a valid business plan that has been endorsed/supported by suitable schemes O VI x | Ri#EHH
providing funding, training or mentorship.

5/ — MR B MIH EHBERENEAE - ] vViix | ~EMH
1 copy of Business Proposal listed in Item 4.

6. —M VN BEUELE#MA AR A(PORBEFNEFRERENRELR O viix | KM
BROEERGLEE EEH TEBREES
1 copy of Business Proposal listed in Item 4 in PDF format, please mark on the disc/USB
“Business Proposal”.

B2 K 238 Managed and Operated By

mﬂ#&ﬂﬂﬁ%ﬂﬁmwﬂ

New World Facilities Management Company Limited

ks L EIE 238 5% 238 Chai Wan Road, Chai Wan, Hong Kong
ZEEE Tel: 3721 8888 {HE. Fax: 3721 8889 49 E Website: www.youthsquare.hk, www.nwfm.com.hk

- L~
caringcompany~--

Awarded by The Hong Kong Council of Social Service
FENGREBSAE



BERE _AYitg

Youth Square

T HEREENEMCALAEEBERRE TR TEBATAS O viiIx | R
- UBPEERE:
(a) B (EETLERA) FLNFEEZLH S B
(b) BB (AFES) SLNATIMHEE » K
(c) W (hEES ) UM ERILBA XK
(d) g (L EES) SHVHETHEASE -
Certified true copy of incorporation documents of the applicant organisation which have O
been certified as true copy by the Chairperson and one other office bearer of the applicant Vi x| R#EH
organisation:
(a) the Certificate of Business Registration issued under Business Registration

Ordinance; or

(b) the Certificate of Incorporation under the Companies Ordinance; or
(c) the Notification of Establishment of Society under the Societies Ordinance; or
(d) the Certificate of Registration under the Societies Ordinance.

8.| — 7 FIFNEE IRV SRR - O viix | R#EH
1 copy of the incorporation documents listed in Item 7.

9. — 3 HI A T IE DUE A S 4% X (PDF) (7 09 5 M SC R AV R A - 55 [ vViix | RN#EH
AR WA= R B 2 < IS 157
1 copy of the incorporation documents listed in Item 7 in PDF format, please mark on the
disc/USB “Incorporation Documents™.

10| FAEBBENEEHESHAXAE A AHBRB IR EE R —Ar 58w B8
BEEAFZEDURERE
(a) EERNEMIELNNESLEE - FFLHBEUNTXH : () B O viix | TEH

BoX () S E2@EA  EBLHEAXKHENEFEZERAE
W UEHEAELFIEE EEREFAGELSEAE EE-E#
B RETRBESEFNEREE -

(b) BEERFELFAER - FFLHCEUTXEH ¢ () R R (i) O viIix | R
HBEERMA  ERAASTHHAFLAFAEE CEREASHIH
FHE BEE-HEN REFAGEIHAERETE -

(0 EERULELE - PFLHEBRBUTXE: (1) EE: R () & O viIx | F
HHSAARSEMER - k(i) HZREFENLILREHR
B REFDLR ST oHRAE > AFEERERESEERE > M
BIFEROHLGER -

d EERAHEEARER - FELHABRBUTXH(G) BFAEE O viIx | R
IREHNEREOBEA k(i) HHEFAFBEHEBS N -
RHEFAEBSHENZRS -

Certified true copy of documentary proof of the nature of the applicant’s organization and

its business which was duly signed by the Chairman and one other office bearer to the

effect that it is a true copy:

(a) Non-profit-making youth organizations - application should include a copy of the O Vi x | XiEH
following documents: (i) Constitution; or (ii) Articles of Association. The
Constitution/Articles of Association should explicitly state that the organization is
intended for promoting youth development and its non-profit-making nature,
including members do not take any share of the profits, and upon dissolution of the
organisation, members do not take any share of the profits or assets.

(b)  Non-profit-making organizations - application should include a copy of the |:| viIx | K
following documents: (i) Constitution; or (ii) Articles of Association. The
Constitution/Articles of Association should state its non-profit-making nature,
including members do not take any share of the profits, and upon dissolution of the
organisation, members do not take any share of the profits or assets,

(c) Social enterprise - application should include a copy of the following documents: (i) |:| viIx | K
Constitution; or (ii) Articles of Association; and (iii) a duly completed and signed
“Declaration Statement of Social Enterprise” stating that not less than 65% of its
distributable profits are reinvested in the business for the social objectives that it
pursues.
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(d)  Local young entrepreneur - application should include the following documents: (i) |:| VI x | KiEHH
certified true copy of the Hong Kong Identity Card signed by the applicant; and (ii)
documentary proof issued by the supporting organisation of the applicant’s
business plan.
1L | =B HAE T HBAFHERECEBEE SRR - [ viIx | R#EH
1 copy of the documentary proof listed in Item 10.
12, | — 63 H1 1A 55 4 38 DL GE #8 =X SO 4% 30 (PDF) 5 15 /Y B 555 1% R /2% 7% 1% 8 58 B O vix | F#EH
X NEE A o R ERE LR L sE B T B AER
1 copy of the documentary proof of the nature of the applicants’ organization listed in Item 10
in PDF format, please mark on the disc/USB “Applicant Category”.
1B FPFERBITERREL - BREBAGEEER/RRERAUII G E ZE B O viix | Ri#EH
i e
Details of major shareholders, organization chart, and/ or a brief history of business
outside Hong Kong of the applicant organisation.
4. | —HHRE T+ =ZHE X EIEA - O viIx | FEH
1 copy of the documents listed in Item 13.
15, | — 3 5 85+ = T DA (E 8 X S0 4% X (PDR) R F Y ST IV IE A 35 77 | viIx | FEH
JEHR /R M L EE BT TP B MR A AH AR A
1 copy of the documents listed in Item 13 in PDF format, please mark on the disc/USB
“Shareholders & Organization Structure Chart”.
16 | FEBBIARERFHBREE UREAFERTFEFIFHERANEN O viIix | R#EH
HAiLgHINER -
Any other additional information that the applicant considers relevant and important to
the application, and necessary for the assessment of the application.
17| =B HIRE T RENERENAEA - O viIx | FEH
1 copy of the documentary proof listed in Item 16.
18. | — 3 H 8 N H LA 8 X 1% X (PDR)REGFE N BRI I E A - 357 O Vi x | R#EH
HRE /AR BREE T HAr, -
1 copy of the documents listed in Item 16 in PDF format, please mark on the disc/USB
“Others”.
FER: EHFHEAREHZINAORARERBNFANCERUEFTEXE FHEEABEH -
BRXZABE/GCREESIERE -
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Please note:

lY}ﬁ??

If Applicant fails to duly fill in Annex 4 or fails to provide the required documents in accordance with Section F of Annex 4, application will

not be processed.
The submitted disc/USB will not be returned.

ARAEEHFTHELAN  F2HEMBEEEM -
HHEHEBFREZZHEHRFER  EHERE RS
it FE R SC (R DL R AT - 2K MR IR S BB & Y 2020

A 19 H (HaEE L H8)T 4+ 5 K IE A i & & 508 5t
BHE 2B EFEL TH I EHFFEELEHE
WAL & - B85 B8 3721 8808 B Ik M Fk 4% -

/i

oy

For the leasing application procedures and information, please refer to
the Leasing Guide.

Please submit the signed and duly completed leasing application form
together with the business proposal and the related supporting
documents to us by registered post, courier services or in person to
Youth Square Management Office, Room 706, 7/F, Youth Square, 238
Chai Wan Road, Chai Wan, Hong Kong no later than 5:00 p.m. on 19
June 2020 (Application deadline).

Should you have any enquiries, please contact us at 3721 8808.
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HEAREEICHFREAOHEE AR
W EEERE

The applicant hereby confirms that he/she has read and
understood the terms listed in the Leasing Guide and signs for
confirmation

HE ABEBREE
(EESE/ AFEEER)

Name & signature of applicant
(With organization/company chop)

H#
Date
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